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GUIDE TO AUSSIE EXCAVATORS PLANT HIRE CODE OF CONDUCT
& ANTI-BRIBERY POLICY FOR BUSINESS PARTNERS

Aussie Excavators Plant Hire is a values-driven organisation, built on a solid foundation
of trust, innovation,passion and excellence.

1. About this Policy

Aussie Excavators Plant Hire has implemented a Code of Conduct (the ‘Code’) which
is accessible at www.aussieplanthire.com.au . The Code applies to all persons working
for and with Aussie Excavators Plant Hire.

This document is a summary of the relevant obligations set out in the Code. As a
business partner of Aussie Excavators Plant Hire, you must always comply with these
obligations.

You must always act with honesty, integrity, and fairness, in accordance with our core
values and the policies made available to you. This Guide cannot describe every
sifuation, law or rule that may apply to you. The Code provides a framework, but you
are sfill required to always exercise good judgment.

You must:

e prompftly raise known, or suspected, breaches of the Code which contravene
Aussie Excavators Plant Hire's rules and/or the applicable law;

e cooperate in any investigations of a possible breach of the Code;

e not retaliate against another person for reporting actual, or suspected breaches
of the code.

Raise any known or suspected breaches of the Code by fistly emailing
peter@aussieplanthire.com.au

2. People, Health and Safety, and Privacy

The provision of a safe, secure and healthy working environment is of vital
importance to us.

You must:

e be observant of safety issues; and

not engage in or tolerate harassment, discrimination, bullying, vilification,
occupational violence, or victimisation of any kind, on any grounds.

The lawful treatment of personal information is of utmost importance to us.

Aussie Excavators Plant Hire is committed to the fair and lawful tfreatment of personal
information and Aussie Excavators Plant Hire require that its business partners have and
maintain the same commitment.


http://www.aussieplanthire.com.au/
mailto:peter@aussieplanthire.com.au
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3. Environment and the Community

Aussie Excavators Plant Hire is commifted to building relationships and working
collaboratively with the communities in which it works.

You must:

e respectlocal cultures, beliefs and interests of the communities that you work in; and

e not actin away that is socially irresponsible.

Aussie Excavators Plant Hire is committed to undertaking business activities in a
manner that respects the environment and confributes to the sustainability of its
business.

You must:

e fake responsibility for meeting applicable environmental laws, regulations and
contractual obligations.

e prevent adverse environmental impacts; and

e respond to and report any environmental incident.

4, Bribery & Corruption

Aussie Excavators Plant Hire does not permit or condone any form of bribery or
corruption whether conducted directly or through a third party.

You must never:

e offer, give, promise, demand or receive any undue or improper advantage
directly or indirectly:

o offer or give any gift, bribe, facilitation payment, inducement, favour, secret
commissions, hidden gratuities, or payments to anyone in the expectation of any
preferred treatment of Aussie Excavators Plant Hire or anyone associated with
Aussie Excavators Plant Hire. Facilitation payments are typically payments involving
small sums to an individual within government, or other public authority, or within a
private entity to obtain routine services that are related to obtaining an undue
advantage; or

e receive or attempt to obtain from any person with whom you deal any bribe or
inducement directly or indirectly.

You must ensure all transactions are accurately recorded in reasonable detail in the
financial books and records of your organisation.
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5. Gifts and Entertainment

Gifts and entertainment given and received with the intention of unduly
influencing business decisions are a form of bribery and are prohibited.

You must:

e exercise care when offering or accepting gifts and hospitality in order to protect
yourself, your organisation and Aussie Excavators Plant Hire against allegations of
improper behaviour, conflict of interest or bribery; and

e consider whether accepting a gift or hospitality from a third party might be seen
to adversely affect the reputation of yourself, your organisation, or Aussie
Excavators Plant Hire, or place you, your organisation or Aussie Excavators Plant
Hire under an explicit or implied obligation towards a party, even if none is
infended - if there is any ambiguity you should refuse.

You may:

e give and receive legitimate and reasonable gifts and hospitality during business,
which are for a valid business purpose or relationship, provided that they:

o Are occasional and are of modest value;

o Comply with the law, local business practice and the Code; and

o Are not intended nor appear to be a reward or encouragement for
preferential ltreatment.

6. Working with Third Parties

Aussie Excavators Plant Hire is committed to having effective business relationships
with all third parties,and to encourage them to adopt similar business practices
and policies to Aussie Excavators Plant Hire.

You must:

e Carry out enquiries before selecting and engaging a subcontractor or other third
parties, such as agents and representatives, or entering a business transaction with
a customer, to evaluate whether the proposed transaction presents legal,
commercial, reputational, or other risks, including bribery or corruption, political,
security, frade sanction, international boycott, money-laundering, terrorist-
financing or other such risks. the enquiries will vary depending on the nature of
the proposed relationship,but will typically seek to ensure that:

o the party is reputable, competent and qualified to perform the work for which
it is being hired;

o the compensation sought is reasonable (in line with industry standards) and
commensurate with services provided;

o the proposed arrangement complies with all applicable legal requirements;

o there is no conflict of interest that would make engagement of the party
inappropriate (for example, an outside interest or association of the responsible
Aussie Excavators Plant Hire person with the third party, or the third party is a
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government official, or a close relative of a government official); and

o the party is not restricted or prohibited under applicable trade sanctions laws
and regulations or other international trade controls.

Confirm that the subcontractor or other third party understands Aussie Excavators
Plant Hire's expectations and the Code and is contractually bound to meet
standards consistent with the Code, where possible.

International Trade Controls

Aussie Excavators Plant Hire complies with all national and international laws,
regulations and restrictions relating to the movement of materials, services, and
money around theworld which are applicable to its business, which includes
international frade sanctions, export and import controls, and anti-money
laundering laws.

You must:

8.

know and follow the sanctions and international trade control laws and regulations
of all countries in which you operate or that apply to transactions relevant to your
activities with Aussie Excavators Plant Hire;

understand the anfi-money laundering laws applicable to your business and
ensure you act in compliance with such laws;

ensure that accurate and complete information is provided to government
authorities, when required, including import and export declarations;

ensure that you are not entering business transactions with third parties that are
subject to international sanctions;

never proceed with an export or other business fransaction if there is any doubt
about its legality or propriety; and

never participate in cross-border trade between a sanctioned country and the
country that has imposed such sanctions.

Conflicts of Interest

Aussie Excavators Plant Hire does not permit actual or perceived conflicts of
interest to avoid adverse effect on the reputation of Aussie Excavators Plant Hire.

You must:

disclose to Aussie Excavators Plant Hire any conflict of interest or potential conflict
of interest that affectsyou as soon as possible;

avoid any dealings or relationship that may create a conflict with your
obligations to Aussie Excavators Plant Hire;

not be involved in any decision making where you may not be able to
make an objective decision; and

not be directly involved in the potential employment or employment of a
relative, close friend or associate.
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9. Securities Trading

Aussie Excavators Plant Hire is commifted to upholding fair and ethical securities
frading practices,complying with all laws.

You must not use any information about Aussie Excavators Plant Hire, a competitor,
joint venture, customer or supplier for financial or other personal benefit, or convey this
information to others before it becomes public.

10. Anti-Competitive Conduct

Aussie Excavators Plant Hire is commifted to the principles of free and fair
competition and will alwayscompete vigorously but fairly and comply with all
applicable competition laws.

Competition laws differ between jurisdictions but are designed to promote fair and
open competition. Price fixing, bid rigging, market sharing and other cartel conduct
may amount to a criminal or civil offence for both Aussie Excavators Plant Hire and its
employees.

You must maintain the independence of Aussie Excavators Plant Hire and avoid anti-
competitive conduct.

11. Compliance with Laws

Aussie Excavators Plant Hire complies with all applicable laws and regulations and
its values and policieswherever it operates.

You must at all times act in accordance with the Code, Aussie Excavators Plant Hire's
values, and all applicable laws and regulations and Aussie Excavators Plant Hire
policies wherever it operates. Where the Code or a policy sets higher standards of
behaviour than local laws, rules, customs or norms, the higher standard will apply.

12. Use of Aussie Excavators Plant Hire Assets

Aussie Excavators Plant Hire is committed to ensuring that its property is treated
appropriately withcare, responsibility, and respect at all times.

You must:

e only use Aussie Excavators Plant Hire assets for business purposes unless you
have appropriate authorisation;

e fake care to prevent waste, loss, damage, misuse, theft or misappropriation of
assets;

e comply with applicable policies and laws regarding the use or transfer of
assets(including applicable delegated authorities); and

e respect the assets of others, whether physical or intangible (for example,
intellectualproperty and confidential information).

Aussie Excavators Plant Hire assets are an important part of Aussie Excavators Plant
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Hire's business and include facilities and equipment, materials and supplies, computer
and telephone networks and cash. They also include intellectual property — Aussie
Excavators Plant Hire's ideas and know-how, customer and supplier information and
market data.

13.

Working with Governments

Aussie Excavators Plant Hire is committed fo having open, constructive, and
ethical relationships with governments. Any interactions with governments,
regulators and public authoritiesmust be in the best interests of Aussie Excavators
Plant Hire and information provided must be accurateand appropriate.

You must:

14.

ensure that all interactions with governments, regulators and public authorities are
in the best interests of Aussie Excavators Plant Hire, adhere to high standards of
ethics and comply with the letter and the spirit of the law;

never provide a gift, entertainment, or any other thing of value in violation of the
Code;

ensure that all information provided to governments, regulators and public
authorities is accurate and appropriate. Errors or omissions may damage the
reputation and credibility of Aussie Excavators Plant Hire and could be illegal; and

cooperate with every legitimate government request for information in
accordance with tendering or contractual obligations or with regulatory
investigations, while protecting Aussie Excavators Plant Hire's legal rights.

Political Contributions and Activities

Aussie Excavators Plant Hire does not make direct contributions in cash or in-kind
to any political party.

You must:

never make any political contributions of any kind on behalf of Aussie Excavators
Plant Hire; and

never make any political contributions of any kind in relation to your activities with
Aussie Excavators Plant Hire for the purpose of obtaining an improper business
advantage




	1. About this Policy
	2. People, Health and Safety, and Privacy
	3. Environment and the Community
	4. Bribery & Corruption
	5. Gifts and Entertainment
	6. Working with Third Parties
	7. International Trade Controls
	8. Conflicts of Interest
	9. Securities Trading
	10. Anti-Competitive Conduct
	11. Compliance with Laws
	12. Use of Aussie Excavators Plant Hire Assets
	13. Working with Governments
	14. Political Contributions and Activities

